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How to Access Your Power Bl Dashboard

This guide will help you access the Power Bl dashboard that has been shared with you.
Please follow the steps below:

Step 1: Check Your Email

You will receive an email notifying you that the Power Bl report ‘UMC Stats August’ has been
shared with you.

(See screenshot below for reference.)

Sandeep Kuntam has shared Power Bl Report 'UMC Stats August' with you

o, Sandeep Kuntam ‘© €O Reply | % RepiyAll | = Foward ‘ Gi ‘ ‘
#o To @ Adam Shelton 20
. Power
BS Microsoft Bl

Sandeep Kuntam shared this Power Bl Report
with you

UMC Stats August

Download the Power Bl app to access
this report from your mobile device

.’ App Store P\‘ Gooélc Play

| ..n.i“mll

€ rovawce & sowmsTaaTion

This email is generated through GCFA's use of Microsoft 365 and may contain content
that is controlled by GCFA.



Step 2: Open the Report

Click the “Open this report” button in the email. This will open your default web browser
and take you to the login page.

Use the login credentials associated with your GCFA guest account—the same credentials
you recently set up with Multi-Factor Authentication (MFA).

Step 3: Upgrade Your Power Bl License
You will see a prompt asking you to upgrade your Power Bl license.

Click “Try free” to start a 60-day trial of Power Bl Premium, which is required to access the
dashboard.

(Screenshot below for reference.)

Upgrade your Power Bl license X

To use Power Bl Premium Per User features, contact your Microsoft 365 global admin or billing admin to upgrade
your license.

You'll get access to all paid features. What's included?

* Up to 48 refreshes of your datasets per day
* 100 GB model size limit
® Advanced semantic modeling with XMLA endpoints

You can also try a free trial for 60 days. By choosing “Try free”, you agree to the terms and conditions. (3

Try free



Step 4: Confirm Your Trial

After clicking “Try free”, you may see a message at the top right of your screen stating:
“All paid features of Power Bl are yours for 60 days.”

Click “Got it” or simply close the window.

(Screenshot below for reference.)

All paid features of Power Bl are yours for 60 days X |

You will revert back to the features of your current free license on 2/13/2026.
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We've assigned you a Microsoft Fabric (Free) license
for personal use. You're signed in and can create and
explore your own Power Bl reports.

Learn more

Privacy Statement “




Step 5: Access the Dashboard

Without closing your browser window, return to the email and click “Open this report”
again.

This time, you should have full access to the dashboard.
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Tip: If you encounter any issues during these steps, please contact me skuntam@gcfa.org
or our support email support@gcfa.org.
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